
 

Online Word References https://edu.gcfglobal.org/en/word/ 
 
05 Text Basics https://edu.gcfglobal.org/en/word/text-basics/1/ 
06 Formatting Text https://edu.gcfglobal.org/en/word/formatting-text/1/ 
07 Find and Replace https://edu.gcfglobal.org/en/word/using-find-and-replace/1/ 
08 Indents and Tabs https://edu.gcfglobal.org/en/word/indents-and-tabs/1/ 
09 Line Spacing https://edu.gcfglobal.org/en/word/line-and-paragraph-spacing/1/ 
10 Lists https://edu.gcfglobal.org/en/word/lists/1/ 
11 Links https://edu.gcfglobal.org/en/word/links/1/ 
12 Page Layout https://edu.gcfglobal.org/en/word/page-layout/1/ 
13 Printing https://edu.gcfglobal.org/en/word/printing-documents/1/ 
14 Breaks https://edu.gcfglobal.org/en/word/breaks/1/ 
15 Columns https://edu.gcfglobal.org/en/word/columns/1/ 
16 Headers and Footers https://edu.gcfglobal.org/en/word/headers-and-footers/1/ 
17 Page Numbers https://edu.gcfglobal.org/en/word/page-numbers/1/ 
18 Pictures and Text wrapping https://edu.gcfglobal.org/en/word/pictures-and-text-wrapping/1/ 
19 Format pictures https://edu.gcfglobal.org/en/word/formatting-pictures/1/ 
20 Shapes https://edu.gcfglobal.org/en/word/shapes/1/ 
21 Text boxes https://edu.gcfglobal.org/en/word/text-boxes/1/ 
22 Aligning objects https://edu.gcfglobal.org/en/word/aligning-ordering-and-grouping-objects/1/ 
23 Tables https://edu.gcfglobal.org/en/word/tables/1/ 
24 Charts https://edu.gcfglobal.org/en/word/charts/1/ 
25 Spelling and grammar https://edu.gcfglobal.org/en/word/checking-spelling-and-grammar/1/ 
26 Track  changes  https://edu.gcfglobal.org/en/word/track-changes-and-comments/1/ 
27 Inspecting documents https://edu.gcfglobal.org/en/word/inspecting-and-protecting-documents/1/  
28 Smart Graphics https://edu.gcfglobal.org/en/word/smartart-graphics/1/  
29 Styles https://edu.gcfglobal.org/en/word/applying-and-modifying-styles/1/  
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